Functions of the Executive Officers of AIMOM
The Executive Officers of the Al-Ansar Islamic Movement of Minnesota (AIMOM) shall be responsible for the administration, coordination, and advancement of the organization’s objectives.

1. President
The President shall serve as the chief executive officer of AIMOM and provide leadership and direction for the organization.
Responsibilities:
a. Promote Islam and remain dedicated to the welfare and advancement of Islam and Muslims through the programs and activities of AIMOM.
b. Preside over all Executive and General Meetings of AIMOM.
c. Direct the Secretary General to arrange Executive, General, and Emergency Meetings, specifying the time, place, and agenda. No meeting shall be called without the knowledge of the President.
d. Serve as one of the authorized signatories to AIMOM’s bank accounts.
e. Maintain good attendance at meetings of the National Council of Nigerian Muslim Organizations.
f. Maintain continuous active membership and remain in good financial standing with AIMOM.
g. Provide overall strategic direction and leadership for AIMOM.
h. Represent AIMOM at official functions, community engagements, and external partnerships.
i. Ensure that AIMOM operates in accordance with its constitution, bylaws, and objectives.

2. Vice President
The Vice President shall assist the President and assume the President’s responsibilities in the President’s absence.
Responsibilities:
a. Deputize for the President in the President’s absence.
b. Perform duties assigned by the President in furtherance of AIMOM’s objectives.
c. Chair all Ad-hoc Committees established by AIMOM.
d. Assist the President in supervising the activities of committees and officers of AIMOM.
e. Help coordinate major programs and initiatives of AIMOM.
f. Promote leadership development and continuity within AIMOM.

3. Secretary General
The Secretary General shall be responsible for the administrative coordination and official documentation of AIMOM.
Responsibilities:
a. Record and maintain accurate minutes of all meetings and distribute copies of general meeting minutes and circulars to AIMOM members in advance.
b. Work closely with the President in coordinating activities aimed at achieving the goals and objectives of AIMOM.
c. Prepare and present an Annual Report to the Executive Board of AIMOM.
d. Maintain and update official records, documents, and correspondence of AIMOM.
e. Keep and maintain an updated register of all AIMOM members.
f. Ensure proper documentation and filing of all decisions, resolutions, and communications of AIMOM.

4. Welfare Officer
The Welfare Officer is responsible for ensuring the well-being of members, families, and the community, coordinating support services, and promoting social and charitable initiatives in line with Islamic principles.
a. Responsibilities:
b. Member Support and Welfare:
a. Monitor and assess the needs of members and their families.
b. Provide assistance or referrals to appropriate resources for members in need (financial, health, education, or social support).
c. Ensure the dignity and privacy of members are maintained in all welfare activities.
c. Community Assistance Programs:
a. Coordinate AIMOM’s charitable initiatives, including support for vulnerable families, widows, orphans, and elderly members.
b. Organize and supervise distribution of aid, donations, or food programs during Islamic festivals or emergencies.
c. Liaise with local charities, mosques, or community organizations to enhance welfare programs.
d. Event and Project Coordination:
a. Plan and execute social welfare events, including health drives, educational workshops, or family support initiatives.
b. Collaborate with other officers, including the Youth Coordinator and PRO/Social Secretary, to maximize outreach and engagement.
e. Promoting Islamic Values:
a. Encourage compassion, charity, and mutual support among members.
b. Ensure all welfare activities reflect Islamic ethics, integrity, and fairness.

5. Financial Secretary
The Financial Secretary shall oversee financial planning, reporting, and financial communication within AIMOM.
Responsibilities:
a. Serve as one of the authorized signatories to AIMOM’s bank accounts.
b. Prepare and present quarterly and annual financial reports to the Executive Board of AIMOM.
c. Notify and advise members of their financial obligations to AIMOM at least quarterly.
d. Provide recommendations on fundraising strategies for AIMOM.
e. Prepare the annual budget of AIMOM for approval by the Executive Board.
f. Monitor financial activities to ensure expenditures align with the approved budget.
g. Maintain accurate records of members’ financial contributions and dues.

6. Treasurer
The Treasurer shall be responsible for the management and safeguarding of AIMOM’s funds.
Responsibilities:
a. Deposit all funds received by AIMOM into the organization’s bank accounts within three business days of receipt.
b. Maintain detailed records of all deposits, withdrawals, and financial transactions.
c. Collect dues and other funds on behalf of AIMOM.
d. Serve as one of the authorized signatories to AIMOM’s bank accounts.
e. Maintain accurate records of receipts, payments, income, and expenditures.
f. Safeguard all financial records and ensure transparency in financial dealings.
g. Work with the Financial Secretary during financial audits or financial reviews.

7. Public Relations Officer (PRO) / Social Secretary
The PRO/Social Secretary shall manage communications, publicity, and social programs of AIMOM.
Responsibilities:
a. Handle all publications and communications of AIMOM in print and news media.
b. Manage public relations activities, events, and programs organized by AIMOM.
c. Coordinate publicity efforts for AIMOM programs and activities.
d. Promote and maintain the positive public image of AIMOM within the community.
e. Manage announcements, newsletters, and social media communications of AIMOM where applicable.
f. Assist in organizing social events and community outreach programs for AIMOM.

8. Youth Coordinator Qualification Minimum Age 18
The Youth Coordinator shall oversee youth-related activities and promote the involvement of young members within AIMOM.
Responsibilities:
a. Organize programs and activities for children and youth during AIMOM events.
b. Arrange for chaperones to guide and supervise children during AIMOM activities.
c. Develop youth-oriented programs that promote Islamic values and community participation.
d. Encourage youth participation in AIMOM programs and initiatives.
e. Work with other officers to incorporate youth development initiatives into AIMOM activities.

